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KE HOACH
Ra soat, danh gia thu tuc hanh chmh nam 2021

Can cu Quyet dinh so 159/QB-UBND ngay 29/01/2021 cua Chu tich 
UBND tinh ban hanh Ke hoach boat dong kiem soat thu tuc hanh chi'nh nam 2021 
tren dia ban tinh Quang Ngai; So Noi vu xay dung ke hoach ra soat, danh gia thu 
tuc hanh chinh nam 2021, nhu sau:

I. MUC DICH, YEU CAu
1. Muc dfch
Thong qua ra soat, danh gia thu tuc hanh chinh dang ap dung, kip thoi 

phat hien de sua doi, bo sung, thay the, bai bo hoac huy bo thu tuc hanh chinh, 
quy dinh co lien quan khong can thiet, khong phu hop; nham cat giam nhung chi 
phi ma nguoi dan va doanh nghiep phai bo ra khi thuc hien thu tuc hanh chinh, 
gop phan cai each hanh chinh, cai thien moi truong kinh doanh, nang cao nang 
lire canh tranh cua tinh.

2. Yeu cau
Cong tac ra soat, danh gia thu tuc hanh chinh phai duoc tien hanh dong 

bo, hieu qua, dung thoi gian dam bao phai don gian hoa va kien nghi don gian 
hoa cac thu tuc hanh chinh hien hanh. Ket qua ra soat, danh gia thu tuc hanh 
chinh phai cu the, thiet thuc, dap ung duoc muc tieu, yeu cau cai each thu tuc 

hanh chinh.
II. NOI DUNG THlTC HIEN 

1. Doi tiro’ng ra soat
Ra soat cac quy dinh, TTHC, cac mau don, to khai, yeu cau, dieu kien de 

thuc hien doi voi timg TTHC duoc ra soat thuoc pham vi giai quyet cua So Noi
vu.

2. Pham vi ra soat, danh gia
Tat ca cac thu tuc hanh chinh da duoc Chu tich UBND tinh cong bo, cong 

khai dang con hieu lire thi hanh va thuong xuyen phat sinh trong thuc te.. .Trong 
qua trinh thuc hien, neu phat hien thu tuc hanh chinh, quy dinh hanh chinh co 
vuong mac, bat cap, kho thuc hien thi cac phong, ban, don vi thuoc So chu dong 
bo sung vao danh muc ra soat va tong hop ket qua vao bao cao chung.



3. Danh muc TTHC ra soat, danh gia
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LINK VlJC TO CHlTC, DON VI SlT NGHIEP CONG LAPI
Thu tuc ve thanh lap dan vi sir nghiep cong lap
Thu tuc ve to chiic lai, giai the don vi sir nghiep 
cong lap

1 Phong
TCBC&TCPCP

Thang
4/2021

Thang
12/20212

LINK VlTC HOI, TO CHlTC PHI CHINHII PHU
Thu tuc ve cho phep thanh lap hoi quan chung 
cap tinh, cap huyen1

Thu tuc ve chia, tach; sap nhap; hap nhat hoi co 
pham vi boat dong trong tinh, huyen____
Thu tuc ve doi ten hoi co pham vi boat dong 
trong tinh, huyen

2

3
Phong

TCBC&TCPCP
Thang
4/2021

Thang
12/2021Thu tuc xin phep dat van phong dai dien cua 

hoi co pham vi boat dong trong ca nuac4

Thu tuc phe duyet Bieu le hoi co pham vi boat 
dong trong tinh5

Thu tuc tir giai the doi voi hoi co pham vi boat 
dong trong 
tinh, huyen

6

LINH VlTC QUYIII
Thu tuc cap Giay phep thanh lap va cong nhan 
dieu le Quy boat dong trong pham vi cap tinh, 
cap huyen, cap xa_____________________
Thu tuc ve hop nhat, sap nhap, chia, tach Quy 
boat dong trong pham vi cap tinh, cap huyen, 
cap xa

1

2

Thu tuc doi ten Quy boat dong trong pham vi 
cap tinh, cap huyen, cap xa3

Thu tuc cong nhan Quy dii dieu kien boat dong 
va cong nhan thanh vien Hoi dong quan ly quy

Phong
TCBC&TCPCP

4 Thang
4/2021

Thang
12/2021Thu tuc cap lai giay phep thanh lap va cong 

nhan dieu le Quy boat dong trong pham vi cap
r r

tinh, cap huyen, cap xa________________ ___
Thu tuc ve thay doi giay phep thanh lap va 
cong nhan dieu le Quy boat dong trong pham vi 
cap tinh, cap huyen, cap xa___________
Thu tuc ve Quy hi tarn dinh chi de nghi dugc
boat dong tra lai_______ ____________
Thu tuc ve Quy tir giai the 

5

6

7

8
LINK VlTC THI BUA - KHEN THlTONGIV
Tang thuong Bang khen cap tinh1
Tang Co thi dua cap tinh2

Ban Thi dua - 
Khen thuong

Thang
4/2021

Thang
12/2021Tang danh hieu Chien sy thi dua cap tinh '

Tang danh hieu Tap the lao dong xuat sac
3
4
5__ j Tang thuong Bang khen tinh. theo dot hoac



chuyen de ___
Tang Co thi dua cap tinh theo dot hoac chuyen6 dh
Tang thircmg Bang khen cap tinh ve thanh tich 
dot xuat7

Tang thuang Bang khen cap tinh cho gia dinh 
Tang thircmg Bang khen cap tinh ve thanh tich 
doi ngoai

8

9

LINK VXTC TON GIAOV
Thu tuc de nghi cong nhan to chuc ton giao co 
dia ban boat dong a mot tinh1

Thu tuc dang ky sua doi hien chucmg ciia to 
chuc ton giao co dia ban boat dong g mot tinh 
Thu tuc de nghi thanh lap, chia, tach, sap nhap, 
hop nhat to chuc ton giao true thuoc co dia ban 
boat dong 6 mot tinh______
Thu tuc dang ky thuyen chuyen chuc sac, chuc 
viec, nha tu hanh la ngubi dang bi bupc toi 
hoac ngudi chua duoc xoa an tich

2

3

4

Thu tuc de nghi sinh boat ton giao tap trung cua 
nguoi nude ngoai cu tru hop phap tai Viet Nam
Thu tuc de nghi mbi to chuc, ca nhan nubc 
ngoai vao Viet Nam thuc hien boat dong ton 
giao b mot tinh

5

6

Thu tuc de nghi mbi chuc sac, nha tu hanh la 
ngubi nubc ngoai den giang dao cho to chuc 
duoc cap chung nhan dang ky boat dong ton 
giao b mot tinh______________ __________
Thii tuc de nghi thay doi ten cua to chuc ton 
giao, to chuc ton giao true thuoc co dia ban 
boat dong d mot tinh __________
Thu tuc de nghi thay doi tru so cua to chuc ton 
giao, to chuc ton giao true thuoc_____ ______
Thu tuc thong bao thay doi tru so cua to chuc 
ton giao, to chuc ton giao true thuoc_________
Thu tuc de nghi cap dang ky phap nhan phi 
thuang mai cho to chuc ton giao true thuoc co 
dia ban boat dong b mot tinh_______________
Thu tuc de nghi tu giai the to chuc ton giao co 
dia ban boat dong b mot tinh theo quy dinh cua 
hien chuong________ ____________ ____
Thu tuc de nghi giai the to chuc ton giao true 
thuoc co dia ban boat dong b mot tinh theo quy 
dinh cua hien chuong cua to chuc ______
Thu tuc thong bao ve viec da giai the to chuc 
ton giao true thuoc co dia ban boat dong b mot 
tinh theo quy dinh cua hien chuong cua to chuc
Thu tuc thong bao to chuc quyen gop khong 
thuoc quy dinh tai diem a va diem b khoan 3 
Dieu 19 cua Nghi dinh 162/2017/NP-CP 

7

Thang
4/2021

Thang
12/2021

8 Ban Ton giao
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Thu tuc de nghi cap chung nhan dang ky boat16



dong ton giao cho to chuc co dia ban boat dong 
a mot tinh
Thu tuc thong bao ngiroi dirge phong pham 
hoac suy cu lam chiic sac doi vai cac truong 
hop quy dinh tai khoan 2 Dieu 33 cua Luat tin 
ngirong, ton giao______ ____________ ^____
Thu tuc thong bao huy ket qua phong pham 
ho|c suy cu chuc sac doi vai cac truong hop 
quy dinh tai khoan 2 Dieu 33 cua Luat tin 
nguong, ton giao_________ _________ ____
Thu tuc dang ky nguai duac bo nhiem, bau cu, 
suy cu lam chuc viec doi vai cac truong hop 
quy dinh tai khoan 2 Dieu 34 cua Luat tin 
nguong^ ton giao

17

18
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Thu tuc dang ky nguai duac bo nhiem, bau cu, 
suy cu lam chuc viec ciia to chuc duac cap 
chung nhan dang ky boat dong ton giao co dia 
ban boat dong a mot tinh________ _________
Thu tuc thong bao ve nguai duac bo nhiem, 
bau cu, suy cu lam chuc viec doi vai cac 
truong hop quy dinh tai khoan 2 Dieu 34 cua 
Luat tin nguong, ton giao_________________
Thu tuc thong bao ve nguai duac bo nhiem, 
bau cu, suy cu lam chuc viec cua to chuc duac 
cap chung nhan dang ky boat dong ton giao co 
dia ban boat dong a mot tinh_______________
Thu tuc thong bao ket qua bo nhiem, bau cir, 
suy cu nhung nguai lanh dao to chuc cua to 
chuc duac cap chung nhan dang ky boat dong 
ton giao co dia ban boat dong a mot tinh theo 
quy dinh tai khoan 7 Dieu 34 cua Luat tin 
nguong, ton giao_____ ________
Thu tuc thong bao ket qua bo nhiem, bau cu, 
suy cu nhung nguai lanh dao to chuc doi vai to 
chuc ton giao co dia ban boat dong a mot tinh 
theo quy dinh tai khoan 7 Dieu 34 cua Luat tin 
nguong, ton giao 

20

21

22

23

24

Thu tuc thong bao ket qua bo nhiem, bau cu, 
suy cu nhung nguai lanh dao to chuc doi vai to 
chuc ton giao true thuoc co dia ban boat dong a 
mot tinh theo quy dinh tai khoan 7 Dieu 34 cua 
Luat tin nguong, ton giao____ _______ _____
Thu tuc thong bao thuyen chuyen chuc sac, 
chuc viec, nha tu hanh

25

26

Thu tuc thong bao each chuc, bai nhiem chuc 
sac, chuc viec doi vai cac truong hap quy dinh 
tai khoan 2 Dieu 33 va khoan 2 Dieu 34 ciia 
Luat tin nguong, ton giao

27

Thu tuc thong bao each chuc, bai nhiem chuc 
viec cua to chuc duac cap chung nhan dang ky 
boat dong ton giao co dia ban boat dong a mot 
tinh

28



m m ■

Thii tuc dang ky ma lap boi duang ve ton giao 
cho nguai chuyen boat dong ton giao_______
Thii tuc thong bao danh muc boat dong ton 
giao doi vai to chiic co dia ban boat dong ton 
giao a nhieu huyen thuoc mot tinh

29

30

Thii tuc thong bao danh muc boat dong ton 
giao bo sung doi vai to chiic co dia ban boat 
dong ton giao a nhieu huyen thuoc mot tinh
Thii tuc thong bao to chiic hoi nghi thuang nien 
ciia to chiic ton giao, to chiic ton giao true 
thuoc co dia ban boat dong a nhieu huyen 
thuoc mot tinh

31

32

Thii tuc de nghi to chiic dai hoi cua to chiic ton 
giao, to chiic ton giao true thuoc, to chiic dugc 
cap chiing nhan dang ky boat dong ton giao co 
dia ban boat dong a nhieu huyen thuoc mot tinh
Thii tuc de nghi to chiic cuoc le ngoai ca sa ton 
giao, dia diem hop phap da dang ky co quy mo 
to chiic a nhieu huyen thuoc mot tinh hoac a 
nhieu tinh

33

34

Thii tuc de nghi giang dao ngoai dia ban phu 
trach, ca sa ton giao, dia diem hep phap da 
dang ky co quy mo to chiic a nhieu huyen 
thuoc mot tinh hoac a nhieu tinh
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LINK VlTC VAN THlT - LUtJ TRirVI
Thii tuc cap, cap lai Chiing chi hanh nghe luu1 tru

Thang
4/2021

Thang
12/2021

Chi cue Van thu 
- Luu tru

Thii tuc phuc vu viec sii dung tai lieu ciia doc 
gia tai Phong doc____________________
Thii tuc cap ban sao va chiing thuc luu tru

2

3

4. Cach thirc ra soat
Cac phong, ban, don vi thuc hien ra soat, danh gia cac thii tuc hanh chinh 

thuoc tham quyen giai quyet ciia nganh, ITnh vuc dugc giao quan ly.

Viec ra soat dugc thuc hien tren co so ngi dung cac TTHC da dugc cong 
bo va van ban quy dinh lien quan den TTHC can ra soat. Truong hop TTHC da 
cong bo co sir thay doi ve ngi dung theo van ban quy dinh hien hanh thi thuc 
hien ra soat ngi dung TTHC theo van ban do. Dong thoi thong ke gui Van phong 
So tong hgp, trinh cong bo theo quy dinh de lam can cu cho viec ra soat.

Viec ra soat thuc hien theo cac tieu chi: Sir can thiet, sir phu hop, tinh hop 
phap va muc do dap ung cac nguyen tac neu tai Dieu 7 va Dieu 12 ciia Nghi 
dinh 63/2010/ND-CP ngay 08/6/2010 cua Chinh phii va thuc hien theo quy dinh 
tai Bihu 24, 25 26, 27, 28 Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua 

Bo truong, Chii nhiem Van phong Chinh phii hudng dan ve nghiep vu kiem soat 
thu tuc hanh chinh va sir dung bieu man so 02/RS-KSTT; bieu mau 03/SCM- 
KSTT d§ ra soat, danh gia tinh phu hop, tinh hop phap, chi phi tuan thu TTHC.



III. TO CHlTC THUG HIEN
1. Van phong So* Noi vu
Co trach nhiem huong dan, don doc cac phong, ban, don vi thyc hien ra 

scat, danh gia TTHC theo ke hoach, tong hop bao cao ket qua thuc hien ve Van 
phong UBND tinh

2. Cac Phong, Ban, do*n vj tryc thuoc So'
Tren co so nhiem vu duoc giao tai Ke hoach nay cac phong, ban, don vi 

co trach nhiem to chuc trien khai thuc hien viec ra soat, danh gia cac TTHC va
r t t Acac quy dinh co lien quan dung tien do thoi gian va dam bao chat luong.

Tren day la Ke hoach ra soat, danh gia thu tuc hanh chinh nam 2021, yeu\ *>
cau Truong cac Phong, Ban, Chi cue nghiem tuc trien khai thuc hien. Trong qua 
trinh trien khai thuc hien neu co phat sinh, vudug mac de nghi phan arm ve Van 
phong So de kip thoi bao cao Giam doc So xem xet, quyet dinh./.

%^vid6c&Noi nhdn:
- UBND tinh;
- GD,cac PGD SdNoi vu;
- Cac phong, ban, don vi thuoc Sb;
- Liru: VT, VP.
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