SO NOI VU TINH QUANG NGAI  CONG HOA XA HOQI CHU NGHIA VIET NAM

BAN TON GIAO Doc 1ap - Tw do - Hanh phic
S6: 22 /QDP-BTG Qudng Ngdi, ngay /7 thang 12 nam 2023
QUYET PINH

Ban hanh Quy ché thyc hién dan chi
trong hoat dong cia Ban Ton giao tinh Quang Ngai

TRUONG BAN TON GIAO TINH QUANG NGAI

Can cw Ludt Thuc hién dan chu o co so ngay 10/11/2022;

Can cir Quyét dinh s6 1255/QD-UBND ngay 22/12/2021 ciia UBND tinh
Quang Ngai ban hanh Quy dinh chirc nang, nhiém vu, quyén han va co cau té chuc
cua Ban ToOn gido tinh Quang Ngéi;

_ Can cit Quyét dinh s6 1294/QD-SNV ngay 13/11/2023 ciia Gidm doc So Nji
vu vé viec ban hanh Quy ché thuc hién ddn chu trong hoat dong ciia So Noi vu tinh
Quang Ngadi;

Theo dé nghi ciia Truwéng phong Hanh chinh - Tong hop.

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh ndy Quy ché thuc hién dan chu trong
hoat dong ctia Ban Ton gido tinh Quang Ngai.

Diéu 2. Quyét dinh nay 6 hiéu lyc thi hanh ké tir ngay ky va thay thé Quyét
dinh s0 13/QDP-BTG ngay 18/12/2017 ctia Trudng Ban Ton gido tinh Quang Ngai.

Piéu 3. Lanh dao Ban, Trudng céac phong va cong chure, nguoi lao dong cua
Ban T6n giao chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhgn: PHO GIAM POC SO NOI VU
N Dicu 3; ~PHU TRACH BAN
- S& Noi vu; 7 R

- Luu: VT, HCTH).



SO NOI VU TINH QUANG NGAI  CONG HOA XA HQI CHU NGHIA VIET NAM
BAN TON GIAO Doc 1ap - Tw do - Hanh phuc

QUY CHE
Thuc hién dan chu trong hoat dong ciia Ban Ton giao tinh Quang Ngai
(Ban hanh kém theo Quyét dinh s6 ~ /OP-BTG ngay  /12/2023
cua Truong Ban Ton gido tinh Quang Ngdi)

Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh va déi twong ap dung

1. Pham vi diéu chinh: Quy ché nay quy dinh thuc hién dan chi trong hoat
dong ciia Ban Ton gido tinh Quang Ngii, bao gdm: Trach nhiém cia nguoi ding
dau co quan va cua cong chirc, ngudi lao dong trong viéc thuc hién dan chu trong
hoat dong cua co quan; nhimg noi dung phai cong khai dé cong chuce, nguoi lao
dong biét; nhitng ndi dung cdng chic, ngudi lao dong ban va quyet dinh; nhimg noi
dung cdng chtic, nguoi lao dong tham gia y kién, nguoi dimg dau co quan quyét
dinh; nhimg noi dung cdng chirc, nguoi lao dong kiém tra, giam sat.

2. DBéi tuong ap dung: Quy ché nay ap dung dbi voi cong chirc, ngudi lao
dong lam viéc tai Ban TOn giao tinh Quang Ngai.

Piéu 2. Muc dich thye hién dan chii

1. Quy ché thuc hién dan chii nhdm tao co sé phép 1y cho viéc phat huy quyén
lam chu cua cong chirc, nguoi lao dong va nang cao trach nhi€ém cua nguoi ding
dau co quan, gbp phan xay dung co quan trong sach, vitng manh va doi ngii cong
chtrc, nguoi lao dong co6 du phém chét chinh tri, dao duc, 16i séng, nang luc va trinh
d6 chuyén mon, nghiép vu dé hoan thanh t6t nhiém vu duoc giao. Tang cuong ky
luat, ky cuong, thuc hanh tiét kiém; phong ngira, ngin chin va chéng cac hanh vi
tham nhiing, lang phi, quan liéu, phién ha, sach nhiéu Nhan dén.

2. Tao dleu kién dé cong chure, nguot lao dong duge biét, dugc tham giay
kién, dugc quyét dinh va kiém tra, giam sat nhimg van dé co lién quan dén quyén,
lg1 ich, nghia vu va trach nhiém cta cong chirc, nguoi lao dong.

3. Tang cudng trach nhiém, nghia vu ctia ngudi dimg dau co quan ddi voi
cong chtrc, nguodi lao dong.

Piéu 3. Nguyén tic thue hién dan cha

1. Bao dam quyén cta cong chirc, nguoi lao dong dugce biét, tham gia y kién,
quyét dinh va kiém tra, giam sat viéc thuc hi¢n dan chu ¢ co quan.

2. Bao dam sy lanh dao cua Pang, quan 1y ciia Nha nudc, vai tro cta céc to
chtrc chinh tri - xa hdi trong thuc hién dan chu ¢ co quan.

3. Thyc hién dan cha trong khuon kho Hién phap va phép luat; bao dam trat
tu, ky cuong, khong can tré hoat dong binh thuong cua co quan.


https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Hien-phap-nam-2013-215627.aspx

4. Bao vé loi ich cua Nha nudc, quyén va loi ich hop phap cua to chirc, ca
nhan. Bao dam cong khai, minh bach, tang cuong trach nhi€ém giai trinh trong qua
trinh thuc hién dan chu ¢ co quan.

Chuong 11 o
NOQI DUNG THUC HIEN DAN CHU O CO QUAN

Piéu 4. Trach nhiém ciia Lanh dao Ban trong thwe hién din chi
1. Trach nhiém cua Truong ban

a) Chi dao td chirc hoc tap, quan triét kip thoi nhfrng‘ chu trrong, dudng 161,
quan diém cua Pang, chinh sach, phap luat cia Nha nudc vé xay dung va thyc hién
dan chu dén cong chuc, nguoi lao dong.

b) Thuc hién dan chu trong quan ly va diéu hanh hoat dong cua co quan; trong
quan ly, st dung, dao tao, boi dudng, thuc hién ché do, chi’nh sach doi voi cong
chuc, nguoi lao dong theo quy dinh cua phap luat va Quy ché nay.

¢) To chirc cac cude hop giao ban dinh ky (tuan, thang, quy, 6 thang, nam) dé
danh gia két qua thuc hién cac nhiém vu dugc giao, de ra cac nhiém vy, giai phap
cht yéu phai thuc hién trong thoi gian toi; cudi nam, t6 chic danh gia tong két hoat
dong cua co quan.

d) Ling nghe y kjén phan anh, phé binh cta cong chire, nguoi lao dong. Bd
tri thot gian thich hop dé gap va trao do1 voi cong chire, nguoi lao dong dang ky gap
khi c6 nd1 dung, 1y do cu thé.

e) Thyc hién thong bao cong khai dé cong chirc, ngudi lao dong biét nhiing
ndi dung dugc quy dinh tai Bicu 7 Quy ché nay.

g) Ban hanh cac ndi quy, quy che quy dinh lién quan dén hoat dong cua co
quan, dam bao thiét thyc, hiéu qua, tlet ki¢m va theo quy dinh cua phap luat; quan
1y, str dung tiét kiém kinh phi duoc cap, viéc mua sam thiét bi, phuong tién, tai san
clia co quan va thuc hién cac quy dinh vé cong khai tai chinh theo quy dinh cua
phap luat.

h) Chi dao thuc hién cac bién phap phong ngtra, ngan chdn hanh vi tham
nhiing; phoi hop v6i cac co quan, t6 chuc co tham quyén xu 1y nguoi cé hanh vi
tham nhiing; néu thiéu trach nhiém dé xdy ra tham nhiing trong co quan thi bi xir Iy
theo quy dinh cua phap luat.

i) Chi dao viéc cung cap day du, kip thoi nhitng thong tin, tai liéu, cach thirc
t6 chirc thuc hién va trach nhiém giai trinh nhimg ndi dung céng viéc trong co quan
theo quy dinh tai Diéu 7, Diéu 11 ctia Quy ché nay, trir nhing tai liéu co6 do mat
theo quy dinh cua phap luat.

K) Xem xét, giai quyét hodc chi dao gidi quyét kip thoi cac khiéu nai, t6 céo,
klen nghi cua cong chue, nguoi lao dong; dong thoi bao cao voi co quan co tham
quyén nhimng van dé khong thudc tham quyén giai quyét ctia minh.



I) Kip thoi xur Iy cong chirc, nguoi lao dong c6 hanh vi can trd viéc thuc hién
dan chu trong hoat dong ctia co quan va ngudi ¢6 hanh vi tra thu, tru dap cong chirc,
nguoi lao dong khi€u nai, t6 cdo, kién nghi theo quy dinh cua phép luat.

2. Trach nhiém cua Pho Truong ban

Chiu trach nhiém trudc phap luat, trudec Truong ban trong viéc bao dam va
thue hién quy ché dan chu trong pham vi quyén han ctia minh d6i voi viéc quan 1y,
diéu hanh, giai quyét cac cong viéc thude linh vire chuyén mén, nghiép vu va cong
viéc khac dugc Trudng ban phan cong.

Piéu 5. Trach nhiém ciia Truéng cac phong thudc Ban

1. Pho bién, quén triét kip thoi, thuong xuyén dén cong chirc, nguoi lao dong
ctua phong nhirng quan diém, chu trwrong, chinh sach ctia Bang va phap luat cua Nha
nudce vé xay dung va thuc hién dan chu.

2. Thyc hién dan chu trong quan 1y, diéu hanh hoat dong ctia phong theo quy
dinh cua phap luat va Quy che nay; kiém tra, dén doc cdng chuc, nguoi lao dong
trong viéc thyc hién quy ché dan chu ¢ co quan.

3. Chiu tr4ch nhiém trude phép luat va Lanh dao Ban vé toan bd cong viée
cua phong.

4. Lang nghe, ton trong y kién cua cong chirc, nguoi lao dong. Giai quyét
theo tham quyén hoic gilp Lanh dao Ban giai quyét kip thoi cac khiéu nai, t6 céo,
kién nghi ctia cong chirc, ngudi lao dong thudc phong do minh phu trach theo quy
dinh cua phap luat.

5. Dinh ky bao cao véi Lanh dao Ban va thong bao cho cong chirc, nguoi lao
dong biet veé tinh hinh, két qua thuc hién quy ché dan chu ctaa phong.

Piéu 6. Trach nhiém ciia cong chire, nguwoi lao dong

1. Nghiém chinh chap hanh ndi quy, quy ché lam viéc ctia co quan; thuc hanh
tiét kiém, chéng tham nhiing, lang phi va bao dam thong tin chinh xac, kip thoi;
thuc hién céc quy dinh vé nghia vu, dao dtic cong vy, vin hoa giao tiép, quy tic ing
XU, nguyén tic trong hoat dong nghé nghiép va nhiing viéc khong dugc 1am theo
quy dinh cua phép luét.

2. Chiu trach nhiém trudc phép luat, truéc Lanh dao Ban va trudc Truong
phong vé viéc thi hanh nhiém vu ciia minh. Trong khi thi hanh nhiém vu, cong chirc,
nguoi lao dong trinh bay y y kién, dé xuat viéc giai quyét nhimg van dé thudc pham
vi trach nhiém ctia minh, néu khac véi ¥ kién ctia ngudi phu trach tryc tiép thi duge
bao luu ¥ kién.

Ngoai trach nhiém xt 1y cong viée theo nghiép vu chuyén mon va dé xuét
Lanh dao Ban trén linh vuc dugc phan cong, khuyén khich cong chirc, nguoi lao
dong nghién ciru dé xuat Lanh dao Ban cac giai phap nham gop phan phat trién
nganh, nang cao hi¢u qua, chat lugng cong viéc.

3. Thyc hién ty phé binh va phé binh nghi€m tac, phat huy uu diém, co giai
phéap khac phuc, stra chira khuyét di€m, han ché; thang than dong goép y kién vao



viéc xdy dung cac van ban, chuong trinh, ké hoach, dé an cua co quan khi dugc yéu
cau, gop phan xay dung co quan vimg manh.

4. Bao cao ngudi c6 thaim quyén khi phat hién hanh vi vi pham phép luat
trong hoat dong ctia co quan.

5. Tiép nhan va giai quyét cong viéc cho t6 chirc, cong dan véi thai ¢ hoa
nha, nhiét tinh, chu ddo, trach nhiém. Nguyén tac huéng dan mot lan dﬁy du cac thu
tuc can thiét dé cac to chie, cong dan khoi di lai nhiéu 1an; tham muu thuc hién tot
cac thi tuc hanh chinh thudc linh vuc giai quyét ciia co quan.

] Piéu 7. Nhirng ndi dung phai cong khai cho céng chire, nguoi lao dong
biét
Trur cac thong tin thudc bi mat nha nudc, bi mat cong tac hoac thong tin chua
duoc cong khai theo quy dinh cua phap luat, nhiing ndi dung sau day phai cong khai
dé cong chirc, ngudi lao dong co quan biét:

1. Chu trwong, nghi quyét ciia Pang, chinh sach, phap luat ciia Nha nudc lién
quan dén t6 chuc va hoat dong cua co quan; cac ché dg, chinh sach lién quan dén
cong chtrc, ngudi lao dong.

2. Chuong trinh, ké hoach cong tac hang nam, quy, thang cia co quan.

3. S6 liéu, bao cao du toan ngan sach nha nudc da duoc cap c6 tham quyén
quyet dinh va céc nguon tai chinh khac; tinh hinh thyc hién du toan ngan sach va
quyet todn ngan sach hang nam cua co quan; két qua thuc hién céc kién nghl cua
Kiém toan nha nudc (néu co). Tiéu chuan dinh murc, tha tuc hanh chinh vé tai san
cong; tinh hinh dau tu xay dung, mua sam, giao, thu€, st dung, thu hoi, diéu chuyen,
chuyén doi cong nang, ban, thanh 1y, tiéu hiy va hinh thtc xtr Iy khac ddi voi tai
san cong; tinh hinh khai thac ngudn lyc tai chinh tir tai san cong duoc giao quan 1y,
st dung.

4. Viéc tuyén dung, tiép nhan, dao tao, bdi dudng, diéu dong, luan chuyén,
b6 nhiém, bo nhiém lai, tir chirc, mién nhiém, quy hoach, chuyen d6i vi tri cong tac;
hop dong 1am viéc, thay d6i chire danh nghé nghiép, thay d6i vi tri viéc lam, cham
dut hop dong lam viée; di cong tic nudce ngoai; giai quyét ché do, nang bac luong,
nang ngach, danh gia, xép loai cong chirc, nguoi lao dong; khen thuong, ky luat,
thoi viéc, nghi huu ddi voi cong chirc, nguoi lao dong; cac dé an, du an, chuong
trinh, ké hoach va viéc xay dung céc vin ban quy pham phap luit ctia co quan.

5. Két ludn cua cap c6 tham quyén vé vu viée tiéu cuc, tham nhiing, 1ang phi
trong co quan; ban k¢ khai tai san, thu nhap cua nguoi c6 nghia vu phai k¢ khai theo
quy dinh ctia phap luat. Két qua thanh tra, kiém tra, giai quyét khiéu nai, t6 cdo, kién
nghi trong nd1 bd co quan.

6. Noi quy, quy ché, quy dinh cta co quan; quy tic ing xir cia ngudi cé chirc
vy, quyen han trong co quan.

7. Két qua tong hop ¥ kién va giai trinh, tiép thu y kién ctia cong chic, ngudi
lao dong vé nhitng ndi dung cong chirc, nguoi lao dong tham gia y kién quy dinh
tai Diéu 11 cia Quy ché nay.



8. Van ban chi dao, diéu hanh ctia co quan quan 1y cap trén lién quan dén hoat
dong cua co quan.

9. Nhitng van dé phat sinh khac (néu can).
Piéu 8. Hinh thirc cong khai thong tin

Can clr vao dic diém, tinh chit hoat dong va ndi1 dung phai cong khai, Truong
ban quyét dinh viéc cong khai thong tin theo quy dinh tai Diéu 7 Quy ché nay bang
mot hodc mot s hinh thurc sau day:

1. Niém yét thdng tin tai co quan.
2. Thong bao trén trang tin ndi bd cua co quan.

3. Thong bao tai hdi nghi hoac cude hop truc bao, hop can bo chu chdt, hop
cong chuc, nguodi lao dong tai co quan.

4. Thong bao bang vin ban cho cong chirc, nguoi lao dong trong co quan.

5. Thong bao cho cac phong thudce Ban va yéu cau thong bao dén cong chirc,
nguoi lao dong.

Pi¢u 9. Nhirng ndi dung cong chirc, nguoi lao dong ban va quyét dinh

1. Viéc thu, chi, quan ly, st dung cac khoan dong gbop ctia cong chirc, nguoi
lao dong ngoai cac khoan da dugc phép luat quy dinh.

2. Noi dung nghi quyét hoi nghi cong chirc, nguoi lao dong.

3. Cac cong viéc tu quan khac trong ndi by co quan khong trai voi quy dinh
cua phép luat, phu hop vaoi dao dure xa hoi.

Piéu 10. Hinh thirc ban va quyét dinh

1. Cong chtrc, ngudi lao dong quyét dinh cac ndi dung quy dinh tai Piéu 9
Quy ché nay tai hoi nghi cong chire, nguot lao dong trén co s6 dé xuat cua Cong
doan co quan, nguoi dimg dau co quan hodc khi c6 it nhat mot phan ba téng sb cong
chtrc, nguoi lao dong cua co quan cing dé nghi.

2. Trudng hop khong thé t6 chirc hoi nghi cong chic, ngudi lao dong cua co
quan vi 1y do bat kha khang hodc hoi nghi da duogc triéu tap dén 1an thir hai nhung
van khong c6 du s6 nguoi tham duy (it nhat 14 hai phan ba tong so dai biéu duoc triéu
tap c6 mat) thi nguoi dimg dau co quan sau khi da thong nhat voi Cong doan co
quan quyét dinh t6 chirc giri phiéu lay ¥ kién cta toan thé cong chire, ngudi lao dong
trong co quan.

Pi¢u 11. Nhirng ndi dung cong chirc, nguoi lao dong tham gia y kién
trudc khi Trudng ban quyét dinh

1. Giai phap thuc hién chi truong, duong 16i ciia Pang, chinh sach, phép luat
cta Nha nudc lién quan dén chirc nang, nhiém vu cua co quan.

2. K& hoach cong tac hang nam; to chic phong trao thi dua; bao céo so két,
tong két cia co quan.



3. C4c bién phép kién toan to chic bo may, doi méi 18 16i, phuong thirc 1am
viéc; phong, chong tham nhiing, tiéu cuc; thuc hanh tiét kiém, chong 1&ng phi, chong
quan liéu, phién ha, sach nhiéu nhan dan.

4. Ké hoach tuyén dung, dao tao, bdi dudng, bd nhiém cong chire; thyc hién
ché d¢, chinh sach lién quan dén quyén, loi ich ciia cong chirc, nguoi lao dong.

5,. Duy thdo quy ché thuc hién dan chu; quy ché chi tiéu nodi bd; cac nodi quy,
quy ché khac ctia co quan.

6. Nhitng van dé khac ma Lanh dao Ban xét thay can thiét.
Pi¢u 12. Hinh thirc tham gia y kién

Cin cr vao ddc diém, tinh chat hoat dong va noi dung tham gia y kién, cong
chtrc, nguoi lao dong c6 thé tham gia ¥ kién théng qua mot hodc mot sd hinh thic
sau day:

1. Tham gia ¥ kién truc tiép voi Lanh dao Ban hodc théng qua lanh dao phong.

2. Thong qua hoi nghi cong chirc, nguoi lao dong va cac cudc hop, hoi nghi
khéc cua co quan.

3. Thé hién y kién qua phiéu 13y y kién truc tiép hodc du thao vin ban gui
cong chuc, nguodi lao dong tham gia y kién.

4. Tham gia y kién qua hom thu gop y, duong day néng, hé théng thong tin
ndi bo hoac cong thong tin dién tur, trang thong tin dién tir cua co quan.

5. Thong qua Cong doan va céc to chie doan thé khac tai co quan.
Piéu 13. Noi dung cdng chirc, ngudi lao dong kiém tra, giam sat

1. Cong churc, nguoi lao dong kiém tra viéc thuc hién cac ndi dung ma tap
thé cong chtrc, ngudi lao dong di ban va quyét dinh quy dinh tai Piéu 9 ctua Quy
ché nay.

2. Cong chtrc, nguoi lao dong giam sat viéc td chirc thuc hién dan chu & co
quan va viéc thuc hién chinh sach, phap luit cia ngudi dimg dau, ban lanh dao va
nguoi co thAm quyén ciia co quan.

Pi¢u 14. Hinh thirc Kiém tra, giam sat

Cong chuc, ngudi lao dong tryc tiép thuc hién viée kiém tra, giam sat thong
qua:

1. Hoat dong hoc tap, cong tac, sinh hoat ctiia cong chirc, nguoi lao dong & co
quan.

2. Quan sat, tim hiéu, giao tiép v&i nguoi co chuce vy, quyén han, cong chtc,
nguoi lao dong khac trong co quan.

3. Tiép can cac thong tin dugc cong khai; cac théng tin, bdo cédo cua co quan
hoac nguoi dugc giao quan ly, thuc hién cadc ndi dung cong chirc, nguoi lao dong
da ban va quyét dinh.

4. Tham du hoi nghi cong chirc, nguoi lao dong.



~ Chuong Il
TO CHUC THUC HIEN

Piéu 15. Trach nhiém thuc hién

1. Quy ché nay duoc phd bién, quan triét dén toan thé cong chirc, ngudi lao
doéng cua Ban Tén gido; cong chirc, ngudi lao dong cd trach nhiém thuc hién Quy
ché nay. Céc trudng hop vi pham Quy ché thi tily vao tinh chat, mirc d6 vi pham s&
bi xur Iy theo quy dinh cua phép luét.

2. Phong Hanh chinh - Iéng hop c6 trach nhi¢m giup Trudng ban theo doi,
don doc viéc thyuc hién Quy ché nay.

Piéu 16. Sira doi, bd sung

Trong qua trinh thuc hién Quy ché, néu c6 vuong mac, phat sinh, cac phong

va cong chue, nguoi lao dong kip thoi phan anh veé phong Hanh chinh - Téng hop
dé bao cao Truong ban xem xét, stra d6i, bo sung cho phu hop./.
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